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10. Removing an Officer
10.1 Removing an Officer
If you have a concern about the conduct or actions of any representative, we encourage you to contact the CEO or President of the Union, who are required to signpost you to advice on how to take it forward using our democratic processes and Union policies. 
If you have a complaint about the conduct of an officer, you can use Bye-law 9. 
10.2 REmoving Executive Officers
If an Executive Officer has done something which may warrant no longer holding their position, students can call for a Vote of No Confidence, which could remove them from their position. 
10.2.1 Executive Officers are subject to instant removal by:
a) A referendum passed in accordance with the process set out in Bye Law 7. 
10.3 Removing a Full-time Officer
10.3.1 A Full-Time Officer, who is also an employee and Trustee, may be subjected to disciplinary proceedings for not acting in the best interests of the Student Union. A Full-Time Officer shall be instantly removed if: 
a) The Full-Time Officer has been absent without sufficient reason for a period of 1 week or more; 
b) The Full-Time Officer has breached a Union regulation regarding their Conditions of Employment; or 
c) The Full-Time Officer has been removed from the Trustee Board under charity regulations or Student Union governance requirements. 
10.3.2 For the avoidance of doubt, should a Full-Time Officer commit an offence under the above, the Full-Time Officer will be instantly referred to the process for Removal. 
10.3.3 Should one of the above be triggered, the Chief Executive Officer shall be required to deal with the matter in accordance with the Heriot-Watt Student Union Disciplinary Procedures relating to Gross Misconduct. The Full-Time Officer has a right of appeal under the Disciplinary Procedures. 
10.3.4 A Full-Time Officer removed from their post shall also be removed from both their remunerated Full-Time position and as a Trustee. 
10.3.5 Student Members can also remove a Full-Time Officer through a referendum for a Vote of No Confidence passed in accordance with the process set out in Bye-law 7.
10.4 Officers or representatives subject to removal
10.4.1 Any Officer or representative removed from post is ineligible for election to any Union post for a 12-month period.   
10.5 REmoving a Society Leader from Post
10.5.1 Members of student societies can remove society office holders from their roles if they are judged to be ineffective or unsuitable for the position, by means of a Society Extraordinary General Meeting and a simple majority vote. 
10.5.2 A society EGM can be called by any office bearer of the society, or by a consensus of at least ten standard members or 10% of the total society membership, whichever is higher. Ten days’ notice in writing must be given to the full society membership, detailing the purpose of the meeting.  
10.5.3 The Vice President Student Communities and appropriate staff member within the Union must be informed of the issue so that they may offer appropriate guidance and support throughout the process.  
10.5.4 EGMs involving the removal of a society office holder should be attended by a Union member of staff.  
10.5.5 The Union may suspend or remove Society Leaders from their position if they are judged to be in breach of the University Code of Conduct or Union policies, including the Societies Standards and Behaviours policy. In these circumstances, the Union Disciplinary Procedures should be followed.  
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